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RULES  AND  REGULATIONS 


Title  41— PUBLIC  CONTRACTS 
AND  PROPERTY  MANAGEMENT 

Chapter  105— General  Services 
Administration 

PART  105-735— STANDARDS  OF 
CONDUCT 

In  Implementation  of  the  President’s 
E:xecutive  Order  11222  of  May  8,  1965 
(30  FJt.  6460)  and  the  related  CdvU 
Service  Commission  regrulatlons  (5  C^FR 
Part  735,  30  FJl.  12529),  these  regula¬ 
tions  prescribe  standards  of  (xmduct 
explicable  to  OSA  employees  smd  special 
Government  employees,  as  well  as  pro¬ 
cedures  concerning  statements  of  em¬ 
ployment  and  financial  interests. 

Title  41  of  the  Code  of  Federal  Regu¬ 
lations  is  amended  by  adding  Chapter  105 
consisting  of  Part  105-735,  which  reads 
as  follows: 

Subparl  105— 735.1 — G«n«ral 
See 

105^735.101  PurpoM. 

105-735.102  DeOnltlonB. 

105-735.103  Responsibilities. 

105-735.103-1  Heads  of  Services  and  Staff 
Offices  and  Regional  Ad¬ 
ministrators. 

105-735.103-2  Supervisors. 

105-735.103-3  Personnel  Division. 
105-735.103-4  Employees  and  special  Oov- 
emment  employees. 

105-736.104  Interpretation  and  adviamy 
service. 

105-735.105  Periodic  reminders  to  em¬ 
ployees. 

105-735.106  Disciplinary  or  other  remedial 
action. 

105-735.107  Approval  and  publication  of 
regulations. 

Subpart  105— 735.2— Standards  of  Conduct  for 
Empleyses 

105- 736.201  General  conduct  on  the  Job. 

106- 736.202  Gifts,  entertainment,  and 

favors. 

105-735.202-1  Gifts  from  outside  sources. 
105-735.202-2  Gifts  to  superiors. 
105-735.202-3  Gifts  from  foreign  govern¬ 
ments. 

105-736.203  Outside  emploirment. 
105-736.203-1  Incompatible  activities. 
105-735.203-2  Source  of  salary  for  Govern¬ 
ment  service. 

105-736.203-3  Teaching,  lecturing,  and  writ¬ 
ing. 

105-735.203-4  Employment  by  State  or 
local  government. 

105- 736.203-5  Some  acceptable  activities. 

106- 736.203-6  Prior  approval  of  outside  em¬ 

ployment. 

105-735.203-7  Prior  approval  vdille  on  sick 
leave. 

105-735.204  Plxutnclal  interests. 
105-735.205  Use  of  Government  property. 
105-736.206  Misuse  of  Information. 
105-735.207  Indebtedness. 

105-735.208  Gambling,  betting,  and  lot¬ 
teries. 

105-735,209  Prejudlcal  conduct. 
105-735.210  Place  of  business. 

105-735.211  Intermediaries. 

105-735.212  Lending  or  borrowing  money. 

105- 7351118  PoUtleal  acttvlty. 

106- 735.214  Reporting  irregularities. 
105-735.215  Purchase  of  siuplus  property. 
105-735.216  Purchase  of  real  estate. 
105-735.217  Dse  of  intoxloants. 

105-736.218  Use  of  Government  vehicles. 
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105-735.210  Use  of  long-distance  tele¬ 
phone. 

105-736.290  False  statements. 

105-736ff21  Care  of  official  records  and 

doctunents. 

Subpart  1 05— 735.3— Stemdardt  of  Conduct  for 
Special  Government  Employees 

105-736.301  General. 

105-736 A02  Use  of  Government  employ¬ 
ment. 

105-735.308  Use  of  inside  information. 
105-736204  Coercion. 

105-735.305  Gifts,  entertainment,  and 

favors. 

105-735206  PoUUcal  activity. 

Subpart  105—735.4 — Statements  of  Employment 
and  Financial  Interests 

105-735.401  General. 

105-736.402  Criteria  for  selection  of  posi¬ 
tions  subject  to  filing  re¬ 
quirement. 

105-735.403  Identification  of  positions 

and  Incumbents. 

105-736.404  Supplementary  statements. 
105-735.405  Interests  of  relatives. 
105-735.406  Information  not  known  by 
employqp. 

105-735.407  Information  (M'ohlbited. 
105-735.408  Confidentiality  of  statements. 

105- 735.409  Effect  of  statements  on  other 

requirements. 

106- 735.410  Responsibility  for  review  of 

employment  and  financial 
interests  statements. 

105-785.411  Procedure  in  obtaining  state¬ 
ments. 

105-736.412  Resolving  conflicts  of  interest. 
Subpart  105— 735.5— Other  Statutes  on  Cortduct 

105-736201  General. 

105- 735.502  Code  of  Ethics  for  Govern¬ 

ment  Service  (H.  Con.  Res. 
175,  86th  Cong.,  2d  Seas.,  72 
SUt.  B12). 

106- 735203  Bribery  of  public  officials  and 

witnesses  ( 18  UH.C.  201 ) . 
106-735204  Compensation  in  matters  af¬ 

fecting  the  Government  (18 
UB.C.203). 

105- 736205  Activities  in  rietm«  against 

the  Govonment  (18  UJB.C. 
205). 

106- 735206  Disqualification  of  former 

employees  (18  UB.C.  207) . 
105-735207  Acts  affecting  a  personal  fi¬ 

nancial  interest  (18  UJ3.C. 
208). 

105-735208  Salary  payable  only  by  Gor- 

ment  (18  UB.C.209). 

105-735209  Compensation  for  aiding  to 

obtain  Government  em¬ 
ployment  (18UH.C.211). 
105-735.510  Lobbying  with  appropriated 

funds  (18  U.S.C.  1918). 

105- 735211  Disloyalty  and  striking  (5 

UB.C.  118p,  5  UB.C.  118r). 

106- 735.512  Communism  (60  UjS.C.  784) . 

106-735.618  Misuse  of  franking  prlyllege 

(18  UJB.C.  1710). 

105- 786214  Deceit  In  personnffi  aetiona 

(5UH.C.637). 

106- 736216  Coimterfeltlng  or  altering 

transportatioa  requests  (18 
UB.C.  508) . 

105-785.516  Bmbeaalement  of  publle 

money  or  prcxrrty  (18 
UJ3.C.641). 

105-735217  Failure  to  account  for  pub¬ 

lic  money  (18  UH.C.  648). 
105-735218  Conversion  of  puMlo  money 

or  propoty  (18  UAO.  664). 
105-736219  Solicitation  of  political  con¬ 

tributions  generally  (IS 
UB.C.603). 
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106-785220  Solicitation  of  political  con¬ 
tributions  in  Federal  facil¬ 
ities  (18  UB.C.003). 

105-736.621  Making  political  contribu¬ 

tions  (18  UB.C.  607). 

105- 735222  Limitation  on  political  con¬ 

tributions  and  purchases 
(18  UB.C.008). 

Subpart  105— 735.6— Selected  PetlHone  lequlr- 
Ing  Filing  of  Statement*  of  Employment  and 
Financial  Interest* 

106- 735.600  Scope. 

105-736.601  Federal  Executive  Salary 

Schedule  positions. 

105-735.602  Positions  In  grade  GS-10  or 

above. 

105-736.603  Office  of  Administrator  and 

Asslstant'Admlnistrator. 
105-735.604  Office  of  Finance  and  Admin¬ 

istration. 

105-735.606  Office  of  General  Counsel. 

105-735.606  Defense  Materials  Service. 

105-736.607  Federal  Supply  Service. 

105-735.608  National  Archives  and  Rec¬ 

ords  Service. 

105-735.609  Public  Buildings  Service. 

105-735.610  Transportation  and  Com¬ 

munications  Service. 

105-735.611  Utilization  and  Disposal 

Service. 

Autrositt:  The  provisions  of  this  Part 
105-735  issued  under  E.0. 11222,  80  FJt.  6469, 
3  CFR  1965  Supp.;  6  CFR  785.104. 

Subpart  105-735.1 — Ganwral 
§  lOS-735.101  Purpose. 

(a)  The  maintenance  of  unusually 
high  standards  of  honesty.  Integrity, 
impartiality,  and  conduct  by  employees 
and  special  Government  employees  is 
essentiid  to  assure  the  proper  perform¬ 
ance  of  the  Government  business  and 
the  maintenance  of  confidence  by  citi¬ 
zens  in  their  Government.  The  avoid¬ 
ance  of  misconduct  and  conflicts  of 
interest  on  the  part  of  employees  and 
special  Government  employees  through 
informed  judgment  is  indispensable  to 
the  maintenance  of  these  standards. 

(b)  This  part  prescribes  the  minimum 
standards  of  conduct  required  of  em¬ 
ployees  and  qiecial  Government  em¬ 
ployees.  It  supplements  existing  Fed¬ 
eral  statutes.  Executive  Order  11222  of 
May  8, 1965  (30  FJL  6469) ,  and  Part  736 
of  Civil  Service  Regulations  (5  CFTt  Part 
735,  30  Fit.  12529). 

(c)  Tlie  standards  prescribed  in  this 
part '  are  not  considered  to  be  all- 
inclusive.  The  absence  of  a  standard  of 
conduct  covering  a  specific  offense  does 
not  mean  that  such  offense  is  condoned 
or  permissible  or  would  not  call  for  or 
result  in  corrective  or  disciplinary  action. 

§  105-735.102  Definitions. 

For  the  purposes  of  this  part,  the  fol¬ 
lowing  terms  are  defined  as  indicated: 

(a)  ’’Special  Government  employee” 
means  an  officer  or  emplc^ee  who  has 
been  employed  to  perform  temporary 
duties,  with  or  without  compensation, 
for  not  more  than  180  days  during  any 
period  of  365  consecutive  days,  either  on 
a  full-time  or  intermittent  basis  (18 
U£.C.  202(a)). 

(b)  “Employee”  means  any  officer  or 
employee  of  OSA  who  is  not  a  Qieclal 
Government  employee. 
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(c)  “Person**  means  an  Individual, 
corporation,  company,  association.  ILrm, 
I>artner8hip.  society.  Joint  stock  com¬ 
pany,  or  any  other  organization  or  insti¬ 
tution. 

§  105—735.103  Reaponubilitiea. 

§  105—735.103—1  Heads  of  Services  and 
Staff  Offices  and  Regional  Admin¬ 
istrators. 

Heads  of  Services  and  Staff  Offices  in 
the  Central  Office  and  Regional  Adminis¬ 
trators  in  the  regions  are  responsible  for 
seeing  that  employees  and  special  Gov¬ 
ernment  emplo3rees  are  informed  of  the 
established  standards  of  conduct,  and  for 
promoting  conformity  to  such  standards. 
They  shall  assure  that  appropriate  dis¬ 
ciplinary  or  other  remedial  action  is 
taken  against  employees  and  special 
Government  employees  who  violate  the 
Standards  or  related  laws  and  regula¬ 
tions,  and  against  supervisors  who  fail  to 
carry  out  their  responsibilities  in  taking 
or  recommending  disciplinary  or  other 
remedial  action  when  appropriate. 

§  105—735.103—2  Supervisors. 

Supervisors  are  responsible  for  seeing 
that  employees  and  special  Government 
employees  under  their  supervision  are 
informed  of  the  standards  of  conduct, 
for  promoting  conformity  to  such  stand¬ 
ards,  and  for  taking  or  recommending 
disciplinary  or  other  remedial  action 
against  th^  who  violate  the  standards 
or  related  laws  and  regulations. 

§  105—735.103—3  Personnel  Division. 

The  Director  of  Persoimel  In  the  Cen¬ 
tral  Office  and  the  Personnel  Officers  in 
the  regions  are  responsible  for: 

(a)  Furnishing  all  present  employees 
and  special  Government  employees 
within  90  days  after  approval  of  the  reg¬ 
ulations  in  this  part,  and  all  new  em¬ 
ployees  and  special  Government  em¬ 
ployees  at  the  time  they  enter  on  duty, 
with  a  copy  of  the  regulations  In  this 
part,  together  with  a  copy  of  a  current 
GSA  notice  designating  an  ageiH:y  coun¬ 
selor.  regional  agency  counselors,  and 
deputy  counselors  (as  provided  in 
S  105-735.104) .  New  employees  and  new 
special  Government  employees  shall 
acknowledge  receipt  of  thc^  documents. 

(b)  Advising  and  assisting  officials, 
supervisors,  employees,  and  special  Gov¬ 
ernment  employees  on  the  application  of 
the  standard  in  this  part  which  do  not 
involve  questions  of  conflicts  of  interest 
or  other  matters  having  legal  implica¬ 
tions. 

(c)  Referring  to  the  agency  counselor, 
regional  agency  counselor,  or  deputy 
counselor,  as  appropriate,  any  cases  or 
questions  which  Invtdve  consideratlcms 
of  conflicts  interest,  or  other  matters 
where  legal  guidance  would  be  desirable. 

§  105—735.103—4  Eiployees  and  apecial 
Covemment  riployeea. 

Each  employee  and  special  Govern¬ 
ment  employee  is  required  to  be  familiar 
with  the  GSA  standards  and  the  statu¬ 
tory  provlshms  relating  to  his  ethical  and 
other  conduct,  as  covered  In  this  part. 
The  primary  responsibility  for  the  main¬ 
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tenance  of  high  standards  of  ethical  and 
other  conduct  in  the  executive  branch 
necessarily  must  rest  with  each  Indivld- 
uaL  In  the  last  analysis,  the  effective¬ 
ness  of  any  regulation  or  standard  of 
ccmduct  depends  on  the  full  cooperatiem 
oi  and  the  exercise  of  sound  Judgment 
by  the  Individual. 

§  105—735.104  Interpretation  and  ad¬ 
visory  service. 

(a)  An  agency  counselor,  designated 
by  the  Administrator,  will  serve  as  the 
liaison  with  the  Civil  Service  Commis¬ 
sion  on  matters  covered  by  this  part  and 
will  be  responsible  for  coordination  and 
direction  within  GSA  of  counseling  serv¬ 
ices  on  questions  of  conflicts  of  interest 
and  other  conduct  problems  requiring 
legal  Interpretations.  He  is  responsible 
for  reviewing  all  Central  Office  personnel 
statements  of  onplosrment  and  financial 
Interests  and  all  regional  office  person¬ 
nel  statements  submitted  by  regional 
agency  counselors  involving  imresolved 
conflicts  problems.  The  agency  coun¬ 
selor  shall,  assure  that  regional  agency 
counselors  and  deputy  counselors  (see 
paragnqihs  (b)  and  (c)  of  this  section) 
are  informed  of  Interpretations  made  on 
questions  of  conflicts  of  Interest  and 
other  matters  covered  by  this  part.  *rhe 
agency  counselor  must  be  a  top-ranking 
employee  of  GSA  who  has  ai^roprlate 
experience,  preferably  legal,  and  In 
wlK»n  the  Administrator  has  complete 
personal  confidence. 

(b)  Regional  agency  counselors,  des¬ 
ignated  by  the  Administrator,  are  re¬ 
sponsible  for  reviewing  all  regional  office 
peftonnel  statements  onplosmient  and 
financial  interests  In  their  reQ>ective  re¬ 
gions  and  for  submitting  to  ^e  agency 
counselor  any  statements  Involving  un¬ 
resolved  conflicts  problems. 

(c)  Deputy  counselors,  designated  by 
the  Administrator,  in  the  Central  Office 
and  in  each  regional  office  will  provide 
counseling  service  to  employees  and  spe¬ 
cial  Government  employees  seek  ad. 
vice  and  guidance  on  questions  of  con¬ 
flicts  of  interest  and  any  other  matter 
covered  by  this  part  where  a  legal  inter¬ 
pretation  would  be  of  assistance.  Upon 
request,  copies  of  pertinent  laws.  Execu¬ 
tive  Order  11222,  and  related  Civil  Serv¬ 
ice  regulations  and  Instructions  will  be 
made  available  to  such  personnel  for 
review. 

8  105-735.105  Periodic  reminders  to 
employees. 

The  OfiBoe  of  Finance  and  Administra¬ 
tion  is  re^nsible  for  the  issuance  of  a 
notice  to  all  onployees  and  special  Gov¬ 
ernment  employees,  at  least  annually 
following  publication  of  this  part  and  at 
such  other  times  as  circumstances  may 
warrant,  bringing  to  their  attention  the 
regulations  in  this  part  governing 
standards  of  conduct  and  reminding 
than  of  the  availability  of  counseling 
services  by  designated  deputy  counselcu^ 

8 105-7S5.106  DiscipliMiry  or  odMr 
re—idisi  aelioa. 

Employees  and  special  Government 
employees  who  violate  the  standards  of 
conduct  prescribed  In  this  part  are  sub¬ 


ject  to  appropriate  disciplinary  or  other 
remedial  action.  Including  removal. 
Such  administrative  action  may  be  in 
addition  to  any  penalty  prescribed  by 
law. 

8  105—735.107  Approval  aad  publiea- 
lioa  of  regnlationa. 

*rhe  regulations  In  this  part  and  any 
changes  thereto  are  effective  only  after 
approval  by  the  Civil  Service  Commis¬ 
sion  and  publication  in  the  Fedkeal 
Register. 

Subpart  105—735.2 — Standards  of 
Conduct  for  Employees 

§  105—735.201  General  condvet  on  the 
job. 

(a)  An  employee  shall  conduct  him¬ 
self  In  such  manner  that  the  work  is  ef¬ 
fectively  accomplished  while  observing 
the  requirements  of  courtesy,  considera¬ 
tion,  amd  promptaiess  In  dealhig  with  the 
public  and  othor  Government  personnel. 

(b)  An  employee  shall  avoid  any 
action,  whether  or  not  specifically  pro¬ 
hibited  by  this  subpart,  which  might  re¬ 
sult  in.  or  create  the  aiH>earance  of: 

(1)  Using  public  office  for  private 
gain; 

(2)  Giving  preferential  treatment  to 
any  person; 

(3)  impeding  Government  efficiency 
or  economy; 

(4>  Losing  complete  Independence  or 
Impartiality; 

(5)  Making  a  Government  decision 
outside  official  channels;  or 

(6)  Affecting  adversely  ttve  confidence 
of  the  public  in  the  Inte^ty  of  the  Gov¬ 
ernment. 

8  lOS-735.202  Gifu,  entertauunent,  and 
favors. 

8  105-735.202—1  Gifu  from  oaUide 
sources. 

(a)  Except  as  provided  In  paragnqDh 
(b)  of  this  section,  an  employee  shall 
not  solicit  or  acce^,  directly  or  indi¬ 
rectly,  any  gift,  gratuity,  favor,  enter¬ 
tainment,  loan,  or  any  other  thing  of 
monetary  value,  freun  a  person  who: 

(1)  Has,  or  is  seddng  to  obtain,  con¬ 
tractual  or  other  business  relations  with 
GSA; 

(2)  Conducts  operations  or  activities 
that  are  regulated  by  GSA;  or 

(3)  Has  Interests  that  may  be  sub¬ 
stantially  affected  by  the  perfcxmance 
or  nonperformance  of  his  official  duty. 

(b)  The  prohibition  in  paragraph  (a) 
of  this  seetkm  does  not  t^ly  to  any  of 
the  following: 

(1)  Acceptance  of  gifts  or  other  favors 
that  are  explained  by  obvious  family  or 
personal  relationships  (such  as  those  be¬ 
tween  the  parents,  children,  or  spouse  of 
the  employee  and  the  onployee)  when 
the  circumstances  make  It  clear  that  It 
Is  those  relattonshlps  rather  than  the 
business  of  the  persons  ooneemed  which 
are  the  motivating  factors. 

(2)  Acceptance  of  food  and  refresh¬ 
ments  of  nominal  value  on  Infrequent 
occasions  In  Uie  ordinary  course  of  a 
huudieon  or  dinner  meeting  or  other 
meeting  or  on  an  Inspection  tour  where 
the  employee  Is  pnH>erly  In  attendance. 
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(3)  Acceptance  of  loans  from  bcmks  or 
other  financial  Institutions  on  customary 
terms  to  finsmce  proper  and  usual  activi¬ 
ties,  such  as  home  mortgage  loans. 

(4)  Acceptance  of  unsolicited  adver¬ 
tising  or  promotional  material,  such  as 
pens,  pencils,  note  pads,  calendars,  and 
other  items  of  nominal  intrinsic  value. 

§  105-735.202-2  Gifts  to  superiors. 

An  employee  shall  not  solicit  contribu¬ 
tions  from  another  employee  for  a  gift 
to  an  employee  in  a  superior  ofiBcial.posl- 
tion.  An  employee  in  a  superior  official 
position  shall  not  accept  a  gift  presented 
as  a  contribution  from  employees  receiv¬ 
ing  less  salary  than  himself.  An  em¬ 
ployee  shall  not  make  a  donation  as  a 
gift  to  an  employee  in  a  superior  official 
position  (5  U.S.C.  113).  These  prohibi¬ 
tions  do  not  apply  to  volunta^r.  un¬ 
solicited  donations  for  gifts,  proper  for 
the  occasion,  to  employees  who  are  re¬ 
tiring  or  resigning  from  OSA,  or  for  ex¬ 
pressions  of  sympathy  in  case  of  illness 
or  death. 

§  105-735.202-3  Cifla  from  foreign 
govemmenlB. 

An  employee  shall  not  accept  a  gift, 
present,  decoration,  or  other  thing  from 
a  forei^  government  unless  authorized 
by  Congress  as  provided  by  the  Constitu¬ 
tion  and  in  5  UJ3.C.  114-115a. 

§  105-735.203  Outside  employment. 

§  105-735.203-1  Incompatible  activ¬ 
ities. 

An  employee  shall  not  engage  in  out¬ 
side  employtnent  or  other  outside  activity 
not  compatible  with  the  full  and  proper 
discharge  of  the  duties  and  responsibili¬ 
ties  of  his  OSA  employment.  Incom¬ 
patible  activities  include  but  are  not  lim¬ 
ited  to: 

(a)  Acceptance  of  a  fee,  compensa¬ 
tion,  gift,  pasrment  of  expense,  or  any 
other  thing  of  monetary  value  in  circiim- 
stances  in  which  acceptance  may  result 
in,  or  create  the  apF>earance  of,  confiicts 
of  Interest. 

(b)  Outside  employment  which  tends 
to  impair  an  employee’s  mental  or  physi¬ 
cal  capacity  to  perform  his  OSA  duties 
and  responsibilities  in  an  acceptable 
manner. 

(c)  Practice  of  law  as  an  outside  pro¬ 
fessional  activity  for  a  fee  or  other  com¬ 
pensation  by  an  incumbent  of  an  attor¬ 
ney  position,  except  as  provided  in  18 
U.S.C.  205. 

§  105—735.203—2  Source  of  salary  for 
Covemment  service. 

An  employee  shall  not  receive  any  sal¬ 
ary  or  a]i3rthlng  of  monetary  value  from 
a  private  source  as  compensation  for  his 
services  to  the  Government  (18  U.S.C. 
209). 

§  105—735.203—3  Teaching,  lecturing, 
and  writing. 

Employees  are  encouraged  to  engage 
in  teaching,  lecturing,  and  writing  that 
is  not  prohibited  by  law,  Ebcecutive  Order 
11222,  (^vil  Service  regulations,  or  Uie 
provisions  of  this  part.  However,  an 
employee  shall  not,  either  with  or  with- 
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out  compensation,  engage  in  teaching, 
lecturing,  or  writing  that  is  dependent  on 
information  obtained  as  a  result  of  his 
Government  employment,  except  when 
that  information  has  been  made  avail¬ 
able  to  the  general  public  or  will  be  made 
available  on  request,  or  when  the  Admin¬ 
istrator  has  given  written  authorization 
for  the  use  of  nonpublic  information  on 
the  basis  that  the  use  is  in  the  public 
interest. 

§  105—735.203—4  Employment  by  State 
or  local  government. 

An  employee  shall  not  engage  in  out¬ 
side  employment  under  a  State  or  local 
government,  except  in  accordance  with 
Psu-t  734  of  C?lvil  Service  Regulations  (5 
CFR  Part  734). 

§  105-735.203-5  Some  acceptable  activ¬ 
ities. 

The  provisions  of  this  §  105-735.203  do 
not  preclude  an  employee  from : 

(a)  Receipt  of  bona  fide  reimburse¬ 
ment,  unless  prohibited  by  law,  for  ac¬ 
tual  expenses  for  travel  and  such  other 
necessary  subsistence  as  is  compatible 
with  this  part  for  which  no  Government 
payment  or  reimbursement,  is  made. 
However,  an  employee  may  not  be  reim¬ 
bursed,  and  payment  may  not  be  made 
on  his  behalf,  for  excessive  personal  liv¬ 
ing  expenses,  gifts,  entertainment,  or 
other  personal  benefits. 

(b)  Participation  in  the  activities  of 
National  or  State  political  parties  not 
proscribed  by  law. 

(c)  Participation  in  the  affairs  of.  or 
acceptance  of  an  award  for  a  meritorious 
public  contribution  or  achievement  gfven 
by,  a  charitable,  religious,  professional, 
social,  fraternal,  nonprofit  educational 
and  recreational,  public  service,  or  civic 
organization. 

§  105—735.203—6  Prior  approval  of  out¬ 
side  employment. 

Employees  desiring  to  engage  in  out¬ 
side  employment  or  activity  not  expressly 
prohibited  by  this  9  105-735.203  must  se¬ 
cure  prior  written  approval. 

§  105—735.203—7  Prior  approval  while 
on  sick  leave. 

Special  prior  written  approval  of  the 
immediate  supervisor  is  required  in  order 
for  an  employee  to  engage  in  any  outside 
employment  or  activity  when  he  is  on 
sick  leave  from  GSA  employment.  This 
requirement  is  in  addition  to  the  require¬ 
ment  in  9  105-735.203-8.  Except  under 
unusual  circumstances,  where  the  facts 
warrant  the  granting  of  such  permission, 
employees  are  prohibited  from  engaging 
in  other  work,  either  'during  woiicing 
hours  or  outside  working  hours,  during 
any  period  of  sick  leave. 

§  105-735.204  Financial  interests. 

(a)  An  employee  shall  not: 

(1)  Have  a  direct  or  indirect  financial 
interest  that  conflicts  substantially,  or 
appears  to  conflict  substantially,  with 
his  GSA  duties  and  responsibilities:  or 

(2)  Engage  in,  directly  or  Indirectly, 
a  financial  transaction  as  a  result  of.  or 
primarily  relying  on,  nonpubllc  Informa¬ 


tion  obtained  through  his  GSA  employ¬ 
ment. 

(b)  An  employee  is  not  precluded, 
however,  from  having  a  financial  Interest 
or  engaging  in  financial  transactions  to 
the  same  extent  as  a  private  citizen  not 
employed  by  GSA  so  long  as  It  is  not  pro¬ 
hibited  by  law.  Executive  Order  11222, 
Civil  Service  regulations,  or  this  part. 

(c)  In  any  case  where  an  employee 
finds  that  his  official  capacity  calls  for 
participation  in  a  particular 'matter  or 
transaction  in  which  he  xnlght  be  con¬ 
sidered  to  have  a  direct  or  indirect  finan¬ 
cial  interest,  he  shall  immediately  dis¬ 
qualify  himself  from  acting  and  so  ad¬ 
vise  his  Service  or  Staff  Office  Head  in 
writing. 

§  105—735.205  Use  of  Government  prop¬ 
erty. 

An  employee  shall  not  directly  or  indi¬ 
rectly  use.  or  allow  the  use  of.  Govern¬ 
ment  property  of  any  kind.  Including 
property  leased  to  the  Government,  for 
other  than  officially  approved  activities. 
An  employee  has  a  positive  duty  to  pro¬ 
tect  and  conserve  (iovemment  property, 
including  equipment,  supplies,  and  other 
property  entrusted  or  issued  to  him. 

§  105—735.206  Misuse  of  information. 

For  the  purpose  of  furthering  a  private 
Interest,  an  employee  shall  not,  except  as 
provided  in  9  105-735.203-3,  directly  or 
indirectly  use,  or  allow  the  use  of.  official 
information  obtained  through  or  in  con¬ 
nection  with  his  GSA  emplo3mnent  which 
has  not  been  made  available  to  Uie  gen¬ 
eral  public.  Criminal  penalties  are  im¬ 
posed  for  disclosure  of  classified  or  con¬ 
fidential  Information  (18  U.S.C.  798  and 
1905, 50  UJ3.C.  783). 

§  105-735.207  Indebtedness. 

An  employee  shall  pay  each  Just  fi¬ 
nancial  obligation  in  a  proper  and  timely 
manner,  especially  one  imposed  by  law, 
such  as  Federal,  State,  or  local  taxes. 
For'the  purpose  of  this  section,  a  “Just 
financial  obligation”  means  one  ac¬ 
knowledged  by  the  employee  or  reduced 
to  Judgment  by  a  court,  and  “in  a  proper 
and  timely  manner”  means  in  a  manner 
which  GSA  determines  does  not,  under 
the  circumstances,  reflect  adversely  on 
GSA  as  his  employer.  In  the  event  of 
dispute  between  an  emplosree  and  an 
alleged  creditor.  GSA  will  not  uiKlertake 
to  determine  the  validity  or  amount  of 
the  disputed  debt. 

§  105—735.208  Gambling,  belling,  and 
lotleries. 

An  employee  shall  not  participate, 
while  on  Government-owned  or  -leased 
property,  or  while  on  duty  for  GSA,  in 
any  gambling  activity  Including  the  op¬ 
eration  of  a  gambling  device,  in  con- 
_  ducting  a  lottery  or  pool,  in  a  game  for 
money  or  property,  or  in  selling  or  pur¬ 
chasing  a  numbers  slip  or  ticket,  except 
as  otherwise  lawfully  authorized. 

§  105—735.209  Prejudicial  conducl. 

An  employee  shall  not  engage  in  crim¬ 
inal,  infamous,  dishonest,  immoral,  or 
notoriously  dlsgraoeful  conduct,  or  other 
conduct  prejudicial  to  the  Government. 
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§  105—735.210  Place  of  busineM. 

Unless  expressly  authorized  by  biz 
superior,  an  employee  shall  not  conduct 
any  Government  business,  discussions,  or 
negotiations,  relating  to  matters  of  con¬ 
cern  to  08A,  exc^t  on  Government 
premises  or,  when  necessary,  at  other 
proper  places  of  business. 

§  105-735.211  Imermediaries. 

In  any  relations  with  the  public,  an 
employee  shall  not  recommend  or  srig- 
gest  the  use  of  any  nongovernment  per¬ 
son  (individual,  firm,  corporation,  or 
other  entity)  offering  service  as  inter¬ 
mediary,  consultant,  agent,  rcpreacnUf- 
tive,  attorney,  expediter,  or  spe<^lst.  for 
the  pmiXMe  of  assisting  in  any  negotia¬ 
tions,  transactions,  or  other  business 
withOSA. 

§  105—735.212  Lending  or  borrowing 
money. 

An  emplo)^  shall  not  lend  money  for 
profit  to  another  QSA  employee,  or  to 
any  other  person  on  Government  prem¬ 
ises.  A  supervisor  shall  not  borrow 
money  from  a  subordinate  employee  un¬ 
der  any  circumstances.  This  prohibition 
is  not  applicable  to  the  operations  of 
recognised  employee  credit  unions  or  em¬ 
ployee  welfare  plans. 

§  105-735.213  Political  activity. 

An  employee  shall  not  take  an  active 
part  in  i^tical  management  or  in  po¬ 
litical  campaigns:  however,  political 
activity  in  some  local  elections  is  per¬ 
missible.  Prohibited  activities  and  ex¬ 
ceptions  thereto  are  set  forth  in  the 
Hatch  Act  (5  VB.C.  1181)  and  ClvU 
Service  regulations. 

§  105-735.214  Reporting  irregnlarhiea. 

It  is  the  obligation  of  each  employee 
to  report  immediately  any  apparent  or 
suspected  irregiilarlty  coming  to  Ms  at¬ 
tention  In  connection  with  any  operation 
of  G8A.  Such  rqxtrt  shall  be  made  to 
the  Director  of  Ckxnidlance.  Central  Of¬ 
fice.  or  to  the  Compliance  representative 
in  the  regional  office.  Bach  employee 
must  cooperate  with  Compliance  repre¬ 
sentatives  conducting  official  investiga¬ 
tions  and  furnish  signed  statements  un¬ 
der  oath  if  appr(H)riate. 

§  105—735.215  Purebase  of  aarplaa 
property. 

An  employee  shall  not  purchase  for 
himself  or  for  any  other  person,  either 
directly  or  indirectly,  any  Government 
property,  personal  or  real,  being  sold  as 
surplus  or  for  xeMacement  purposes. 
This  proMbltlon  also  applies  to  any 
membv  of  his  immediate  household. 

§  105-735.216  Pnrcfaase  of  red  eataSe. 

An  employee  whose  official  duties  are 
in  any  way  lelatsd  to  the  acquisition  or 
disposal  of  real  estate  or  interests  there¬ 
in,  or  to  the  maintensmee  or  improve¬ 
ment  of  real  estate,  shadl  not.  directly  or 
indirectly,  purchase  any  real  estate  ex- 
^  cept  for  occupancy  as  a  personal  resi- 
dence,  unless  a  full  dlsdosure  of  the 
propO^  transaction  Is  made  In  wilting 
to  the  agency  eounselor  <ths  regional 
agency  counselor  in  a  region),  and  the 
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pilmr  written  approval  of  such  official  Is 
obtained.  Surplus  real  property  may 
not  be  purchased  under  any  circum¬ 
stances  (see  S  105-735.215). 

§  105-735.217  Use  of  iotaxicaBU. 

An  employee  shall  not  use  intoxicants 
habitually,  to  excess  (5  UJ3.C.  640).  In¬ 
toxicants  shall  not  be  consumed  on 
Govemment-oimed  or  -leased  premises. 
An  employee  f(kmd  tising,  or  under  the 
infiuence  of.  intoxicants  vHille  at  work 
will  be  subject  to  disciplinary  action. 

§  105—735.218  Um  of  Government  ve¬ 
hicle*. 

An  employee  shall  not  use.  or  author¬ 
ize  the  use  ot,  Gk>vemment-owned  or 
-leased  motm-  veMcles  or  aircraft  for 
other  than  official  purposes  (5  UJ3.C. 
78c). 

§  105—735.219  Use  of  long-distance  tele¬ 
phone. 

An  employee  shall  not  use  the  Federal 
Telecommunications  System  or  commer¬ 
cial  telephone  facilities  for  official  long¬ 
distance  calls  unless  specifically  author¬ 
ized  to  do  so.  Use  of  these  facilities  for 
purposes  other  than  the  conduct  of  offi¬ 
cial  business  is  also  prohibited. 

§  105—735.220  False  statesnents. 

An  employee  diall  not,  knowingly  and 
wilfully,  conceal  or  cover  up  a  material 
fact,  or  make  any  false,  or  fictitious 
statement  in  connection  with  any  official 
matter,  document,  or  record  (18  UAC. 
1001,2073). 

§  105-735.221  Care  of  official  records 
and  documents. 

An  employee  shall  not.  wilfully  and 
unlawful]^,  conceal,  remove,  mutilate, 
falsify,  or  destroy  any  Government  docu¬ 
ment  or  record  (18  U.S.C.  285,  2071). 

Subpart  10S-735.3 — Standards  of 
Conduct  for  Special  Govommont 
Employoos 

8  105-735.301  GeneraL 
Special  Government  employees  are  ex¬ 
pected  to  demonstrate  the  same  qualities 
of  honesty,  integrity,  and  impartiality 
required  of  other  employees.  They  are 
subject  to  the  requirements  in  this  Sub¬ 
part  105-735.3  and  all  the  specific  re¬ 
quirements  in  Subpart  105-735.2  ^jpUca- 
ble  to  other  employees  except  thorn  cov¬ 
ered  in  II  105-735.202-1,  105-735.203-11. 
105-735.203-2,  105-735.203-6.  105-735.- 
206.  105-735Jil3,  105-735.215.  aiM  105- 
735JI16.  Attention  of  special  Govern¬ 
ment  employees  is  invited  to  the  statutes 
set  out  in  Subpart  105-735A.  dealing 
with  ethical  and  other  oonduct,  and  to 
the  provisions  in  other  subparts  ooncem- 
Ing  standards  of  conduct  and  related 
procedures. 

§  105—735.302  Uae  of  Government  em¬ 
ployment. 

A  special  Government  employee  shall 
not  use  his  08A  employment  for  a  pur¬ 
pose  that  is.  or  gives  the  appearance  of 
bdLng,  motivated  by  the  desire  for  private 
gain  for  himself  or  another  person,  par¬ 
ticularly  one  with  whom  he  has  family, 
business,  financial  ties. 
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§  105—735.303  Uae  of  innde  informa¬ 
tion. 

A  special  Government  employee  shall 
not  use  inside  information  obtained  as 
a  result  of  his  GSA  employment  for 
private  gain  for  himself  or  another  per¬ 
son  either  by  direct  action  on  his  part 
or  by  counsel,  recommendation,  or  sug¬ 
gestion  to  another  person,  particularly 
one  with  whom  he  has  family,  business, 
or  financial  ties.  For  the  purpose  of  this 
section,  “inside  information”  mesms  in¬ 
formation  obtained  under  Government 
authority  which  has  not  become  part  of 
the  body  of  public  information.  The 
provlsl(His  applicable  to  other  employees 
in  connection  with  teaching,  lecturing, 
and  writing  are  also  applicable  to  special 
Government  employees  (see  1 105- 
735.203-3). 

§  lOS-735.304  Coercion. 

A  special  Government  employee  shall 
not  use  his  Government  employment  to 
coerce,  or  give  the  appearance  of 
coercing,  a  person  to  provide  financial 
benefit  to  himself  or  another  person, 
particularly  one  with  wheon  he  has 
family,  business,  or  financial  ties. 

8  105—735.305  Gifts,  entorudnmont,  and 
favors. 

A  special  Government  employee,  while 
so  employed  or  in  connection  with  his 
employment,  shall  not  receive  or  solicit 
from  a  person  having  business  with 
GSA  anything  of  value  as  a  gift,  gratuity, 
loan,  entertainment,  or  favor  for  him¬ 
self  or  another  person,  particularly  one 
with  whom  he  has  family,  business,  or 
financial  ties.  This  does  not  proMbit. 
however,  the  receipt  of  gifts,  food,  and 
loons  under  the  drcumstancee  appli¬ 
cable  to  other  employees  (see  1 105- 
735.202-1  (b)). 

8  105-735.306  Political  activity. 

Special  Government  employees  are 
subject  to  the  political  activity  restric¬ 
tions  of  the  Hatch  Act  (5  UH.C.  1181) 
while  in  an  active  duty  status  only  and 
for  the  entire  24  hours  of  any  day  of  ac¬ 
tual  employment. 

Subpart  105—735.4  Statements  of 

Employment  and  nnanciol  tnterests 

8  105-735.401  General. 

Employees  and  special  Government 
emidoyees  in  specified  positions  are  re¬ 
quired  to  file  statements  of  employment 
and  financial  interests.  OSA  Form  2157, 
Cemfidential  BtsUement  of  Employment 
and  Financial  Interests  (For  Use  by  Em¬ 
ployees  of  OSA).*  and  QSA  Form  2158, 
Confidential  Statement  of  Employment 
and  Financial  Interests  (For  Use  by 
Special  Government  Employees  of 
OSA),*  shall  be  used  for  this  purpose. 
Not  la^  than  90  days  after  the  effective 
date  of  this  part,  the  initial  statements 
of  Central  Office  personnel  shall  be  for¬ 
warded  to  the  agency  counselor  and  the 
initial  statements  of  regional  perscmnel 


*  Fonns  Atod  m  part  of  the  original  doaw- 
mant.  Ooplaa  nay  be  obCalnsd  troaa  OSA 
Penonnel  OtBoea. 
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shall  be  forwarded  to  the  respective 
regional  agency  counselor. 

§  lOS-735.402  Criteria  for  selection  of 
positions  subject  to  filing  require¬ 
ment. 

The  following  criteria  'govern  the 
selection  of  posltlcms  which  are  subject 
to  the  requirement  of  filing  employment 
and  financial  Interests  statonents: 

(a)  Positions  paid  at  a  level  of  the 
Federal  Executive  Salary  Schedule  es¬ 
tablished  by  the  Federal  Executive  Sal¬ 
ary  Act  of  1964,  as  amended,  except  the 
position  of  the  Administrator  (which  is 
subject  to  the  separate  reporting  re¬ 
quirements  of  section  401  of  Executive 
Order  11222  of  May  8,  1965). 

(b)  Positions  in  grade  OS-16  or  above 
of  the  General  Schedule  established  by 
the  Classification  Act  of  1949,  as 
amended,  or  comparable  or  higher  posi¬ 
tions  not  subject  to  that  Act. 

(c)  Positions  the  basic  duties  and  re¬ 
sponsibilities  of  which  require  the  in- 
ciunbent  to  exercise  Judgment  in  mak¬ 
ing  or  recommending  a  Government 
decision  or  in  taking  or  recommending 
Government  action  in  regard  to: 

( 1 )  Contracting  or  procurement ; 

(2)  Administering  or  monitoring 
grants  or  subsidies; 

(3)  Regulating  or  auditing  private  or 
other  non-Federal  enterprise;  or 

(4)  Other  activities  where  the  deci¬ 
sion  or  action  has  an  economic  impact  on 
the  toterests  of  any  non-Federal  enter¬ 
prise. 

(d)  However,  positions  that  meet  the 
criteria  of  paragraph  (c)  of  this  section 
may  be  excluded  from  the  reporting  re-  , 
quirement  when  the  duties  of  the  posl-  ‘ 
tion  are  of  such  a  level  of  responsibility 
that  the  submission  of  a  statement  of 
employment  and  financial  interests  is  not 
necessary  because  of  the  degree  of  super¬ 
vision  and  review  over  the  incumbent  and 
the  remote  and  inconsequential  effect  on 
the  integrity  of  the  Government. 

(e)  Other  positions  when  the  public 
interest  so  requires. 

(f)  With  respect  to  special  Govern¬ 
ment  employees,  a  statement  of  employ¬ 
ment  and  financial  interests  is  required 
only  when  the  special  Government  em¬ 
ployee  is  a  consultant  or  expert. 

§  105—735.403  Identification  of  posi¬ 
tions  and  incumbents. 

(a)  Subpart  105-735.6  lists  employee 
positions  selected  under  the  criteria  in 
§  105-735.402,  approved  as  necessary  by 
the  Administrator,  requiring  the  incum¬ 
bents  thereof  to  file  statements  of  em¬ 
ployment  and  financial  interests.  Here¬ 
after,  the  Heads  of  Central  OfDce  and 
Regional  Office  Services  and  Staff  Offices 
shall  promptly  submit  a  report  to  the 
agency  counselor  (through  the  regional 
agency  counselor  in  the  regions)  identi¬ 
fying  the  specific  positions  which,  from 
time  to  time,  under  the  criteria  in  {  105- 
735.402  (c),  (d),  (e),  should  be  added  to 
or  deleted  from  the  list  of  poslUons  in 
Subpart  105-735.6.  Positions  so  r^^orted 
shall,  after  approval  by  the  Administra¬ 
tor,  be  added  to  or  be  deleted  from  the  list 
in  Subpart  105-735.6.  The  Assistant  Ad¬ 


ministrator  for  Finance  and  Administra¬ 
tion,  or  the  Regional  IMrector,  Finance 
and  Administration,  will  include  in  his 
report  any  positions  not  in  a  service  or 
staff  office;  for  example,  those  in  the 
Administrator’s  or  Reglmial  Administra¬ 
tor’s  immediate  office. 

(b)  171680  reports  shall  also  contain  a 
description  of  the  incumbents  of  the 
specified  positions  by  name,  title,  grade, 
and  organizational  location.  In  addi¬ 
tion,  a  like  report  of  such  descriptions 
shall  promptly  be  made  with  respect  to: 

(1)  Incumbents  now  occupying  po¬ 
sitions  listed  in  Subpart  105-735.6. 

(2)  Any  later  incumbent  of  a  specified 
position. 

(3)  Any  incumbent  of  a  specified  posi¬ 
tion  who  holds  that  position  on  an  “act¬ 
ing”  basis  for  more  than  10  days  in  a 
year,  continuously  or  otherwise. 

However,  descriptions  of  regional  incum¬ 
bents  shall  not  be  forwarded  by  ttie  re¬ 
gional  agency  counselor  to  the  agency 
counselor. 

(c)  All  future  positions  that  qualify 
imder  the  criteria  in  S  105-735.402  shall 
be  promptly  processed  in  the  manner 
provided  in  this  section,  so  that  the  re¬ 
quired  emplosrment  and  financial  inter¬ 
ests  statements  may  be  submitted  not 
later  than  30  days  after  the  employee’s 
entrance  on  duty.  With  respect  to  a 
special  Government  employee,  the  state¬ 
ment  shall  be  submitted  not  later  than 
the  time  of  his  employment. 

§  105—735.404  Supplementary  state¬ 
ments. 

Changes  in,  or  additions  to,  the  infor¬ 
mation  contained  in  an  employee’s  state¬ 
ment  of  employment  and  financial  Inter¬ 
ests  shall  te  r^?orted  in  a  supplonen- 
tary  statement  at  the  end  of  the  calendar 
year  quarter  in  which  the  change  oc¬ 
curs.  If  there  are  no  changes  or  addi¬ 
tions  in  a  quarter,  a  negative  report  is 
not  required.  However,  for  the  purpose 
of  annual  review,  a  supplementary  state¬ 
ment,  negative  or  otherwise,  is  required 
as  of  June  30  each  year.  Each  special 
Government  employee  shall  keep  his 
statement  current  throughout  his  em- 
pl03mient  with  GSA  by  the  submission  of 
supplementary  statements. 

§  105—735.405  Interests  of  relatives. 

The  interest  of  a  spouse,  minor  child, 
or  other  member  of  an  employee’s  im¬ 
mediate  household  is  considered  to  be  an 
interest  of  the  employee.  For  the  pur¬ 
pose  of  this  section,  “member  of  an  em¬ 
ployee’s  immediate  household”  means 
those  blood  rdations  who  are  residents  of 
the  employee’s  household  and  excludes 
in-laws.  These  provisions  also  apply  to 
special  Government  employees. 

§  105—735.406  Information  not  known 
by  employee. 

If  any  information  required  to  be  in¬ 
cluded  on  a  statement  of  employment 
‘and  financial  interests  or  supplementary 
statement,  including  holdings  placed  in 
trust,  is  not  known  to  the  employee  but 
is  known  to  another  person,  the  employee 
shall  request  that  other  person  to  submit 
information  in  his  behalf. 


§  105-735.407  Information  prohibiin!. 

An  employee  is  not  required  to  submit 
on  a  statement  of  emploirment  and  fi¬ 
nancial  interests  or  suivlementary  state¬ 
ment  any  information  relating  to  the 
employee’s  connection  with,  or  interest 
in,  a  professional  society  or  a  charitable, 
religious,  social,  fraternal,  recreational, 
public  service,  civic,  or  political  organi¬ 
zation  or  a  slinilar  organization  not  con¬ 
ducted  as  a  business  enterprise.  For  this 
purpose,  educational  and  other  institu¬ 
tions  doing  research  and  development  or 
related  work  involving  grants  of  money 
fiXHn  or  contracts  with  the  Government 
are  deemed  “business  enterprises”  and 
are  required  to  be  included  in  an  em¬ 
ployee’s  statement  of  employment  and 
financial  interests.  ’These  provisions  also 
apply  to  special  Government  employees. 

§  105—735.408  Confidentiality  of  state¬ 
ments. 

Each  statement  of  employment  and  fi¬ 
nancial  interests  and  each  supplemen¬ 
tary  statement  shall  be  held  in  confi¬ 
dence,  and  information  therefrom  shall 
not  be  disclosed  except  as  the  Adminis¬ 
trator  or  the  Civil  ^rvlce  Commission 
may  deteiWne  for  good  cause  shown. 

§  105—735.409  Effect  of  statements  on 
other  requirements. 

’The  statements  of  employment  and 
financial  interests  and  supplementary 
statements  required  by  employees  are  in 
addition  to,  and  not  in  substitution  for, 
or  in  derogation  of.  any  similar  reqtiire- 
ment  imposed  by  law,  order,  or  regula¬ 
tion.  The  submission  of  a  statement  or 
supplementary  statement  by  an  employee 
does  not  permit  him  or  any  other  person 
to  participate  in  a  matter  in  which  his 
or  the  other  person’s  participation  is  pro¬ 
hibited  by  law.  order,  or  regulation. 
These  provisions  also  apply  to  special 
Government  employees. 

§  105-735.410  Responsibility  for  n- 
view  of  employment  and  financial 
interests  statemenU. 

(a)  The  agency  counselor  is  respon¬ 
sible  for  receiving  and  reviewing  all  em¬ 
ployment  and  financial  Interests  state¬ 
ments  submitted  by  Central  Office  per¬ 
sonnel,  and  by  each  regional  agency 
counselor  under  §S  105-735.104(b)  and 
105-735.412  (b). 

(b)  Each  regional  agency  counselor  is 

responsible  for  receiving  and  reviewing 
employment  and  financial  interests 
statements  submitted  by  regional  office 
personnel.  > 

§  105-735.411  Procedure  in  obtaining 
statements. 

(a)  The  agency  counselor  in  the  Cen¬ 
tral  (^ce  (regional  agency  counselor  in 
a  region),  upon  receipt  of  the  descrip¬ 
tions  referred  to  in  1  105-735.403  (b), 
shall  have  delivered  to  the  incumbent 
of  each  selected  or  approved  position  two 
copies  of  the  appropriate  statement  of 
employment  and  financial  interests  form. 
An  enclosure  with  the  forms  will  advise 
that: 

(1)  The  original  of  the  completed  form 
must  be  returned  in  a  sealed  envelope, 
marked  Confidential,  to  the  agency  coun- 
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selor  In  the  Central  Office  or  regional 
agency  counselor  in  a  region,  as  aiH>n)- 
piiate,  no  later  than  SO  days  thereafter. 

(2)  Hie  services  of  a  deputy  counselor 
are  available  to  advise  and  counsel,  If 
needed. 

(3)  Any  additions  or  deletions  to  the 
Information  furnished  must  be  reported 
In  a  supplementary  statement  at  the  end 
of  the  calendar  quarter  In  which  the 
change  occurs;  or,  in  the  case  of  a  special 
Oovemment  employee,  at  the  time  the 
change  occurs. 

(4)  With  reference  to  the  requirement 
In  subparagriqiih  (3)  of  this  paragraph, 
a  negative  report  will  not  be  required; 
however,  for  the  purpose  of  an  annual 
review,  a  supplementi^  statement,  neg¬ 
ative  or  otherwise,  |s  required  as  of  Jime 
30  each  year. 

(5)  The  Information  reported  will  be 
held  confidential. 

(b)  The  Personnel  Division  shall  be 
responsible  for  assuring  that  a  completed 
statement  of  emplosmient  and  financial 
interests  is  obtained  ttom  each  new  spe¬ 
cial  Government  employee  who  Is  sub¬ 
ject  to  the  requirement  before  or  at  the 
time  of  entrance  on  duty.  Such  state¬ 
ment  shall  be  forwarded  for  review  by 
the  Personnel  Division  to  the  agency 
counselor  or  regional  agency  counselor, 
as  appropriate. 

§  105—735.412  Resolving  conflicts  of 
interest. 

(a)  When  In  his  review  of  an  em¬ 
ployee’s  or  special  Government  em¬ 
ployee’s  statement  of  employment  and 
financial  Interests,  the  agency  counselor 
or  a  regional  agency  counselor  has  rea¬ 
son  to  believe  that  a  possible  conflict  of 
interests  exists,  or  requires  more  Infor¬ 
mation  on  which  to  make  a  judgment, 
he  shall  contact  the  Individual  and  offer 
him  an  opportunity  to  provide  additional 
information  or  furnish  any  explanation 
he  deems  pertinent.  ’This  Information 
must  be  documented  for  the  flle  and  kept 
confidential. 

(b)  When,  after  consideration  of  the 
explanation  offered,  a  determination  Is 
made  that  a  conflict  or  possible  conflict  of 
interests  exists,  an  effort  should  be  made 
by  the  agency  counselor,  or  reglcmal 
agency  counselor,  to  resolve  the  conflict 
In  a  manner  that  Is  mutually  acceptable. 
When  in  his  judgment  a  conflict  or 
possible  conflict  of  Interests  exists  which 
cannot  be  satisfactorily  resolved  at  the 
regional  level,  the  reglcHial  agmcy  coun¬ 
selor  is  reqwnslble  for  referring  the  case 
to  the  agency  counselor. 

(c)  When  efforts  of  the  agency  coun¬ 
selor  are  unsuccessful  in  resolving  a  con¬ 
flict  or  apparent  conflict,  the  case  will 
be  referr^  to  the  Administrator  for 
decision. 

(d)  Remedial  action  directed  by  the 
Administrator  may  Include  but  Is  not 
limited  to: 

(1)  Disqualification  for  a  partlciilar 
assignment. 

(2)  Change  In  assigned  duties. 

(3)  Divestment  by  the  employee  or 
special  Government  eiim>loyee  (ff  his  con¬ 
flicting  Interest. 

(4)  Disciplinary  action.  Including  re¬ 
moval. 


Swbpart  105— 735.5— Other  Statutes 
on  Conduct 
§  105-735.501  GenemL 

In  addition  to  the  statutes  already  re¬ 
ferred  to  in  this  part,  onployees  and 
special  Government  employees  should 
acquaint  themselves  with  the  statutes  re¬ 
lating  to  ethical  and  other  conduct  set 
forth  in  this  subpart. 

§  105-735.502  Code  of  Ethics  for  Gov¬ 
ernment  Service  (H.  Con.  Res.  175, 
85th  Cong.,  2d  sess.,  72  Stat.  R12). 
Code  or  Kmics  roe  OovnNicKifT  SnvicE 

Any  person  In  Oovemment  service  should: 

1.  Put  loyalty  to  the  highest  nM>ral  prin¬ 
ciples  and  to  country  above  loyalty  to  persons, 
party,  or  Oovemment  department. 

2.  Uphold  the  Constitution,  laws,  and 
legal  regulations  of  the  United  States  and  of 
all  governments  therein  and  never  be  a  party 
to  their  evasion. 

3.  Olve  a  full  day’s  labor  for  a  fuU  day’s 
pay;  giving  to  the  performance  of  his  duties 
his  earnest  effort  and  best  thought. 

4.  Seek  to  find  and  employ  more  efficient 
and  economical  ways  of  getting  tasks  ac¬ 
complished. 

5.  Never  discriminate  unfairly  by  the  dis¬ 
pensing  of  special  favors  or  prlvUeges  to  any¬ 
one,  whether  for  remuneration  or  not;  and 
never  accept,  tor  himself  or  his  family, 
favors  or  benefits  under  circumstances  which 
might  be  construed  by  reasonable  persons  as 
Influencing  the  perfcMinance  of  his  govern¬ 
mental  duties. 

8.  Make  no  private  promises  of  any  kind 
binding  upon  the  duties  of  office,  since  a 
Government  enq>loyee  has  no  private  word 
which  can  be  binding  on  public  duty. 

7.  Engage  In  no  business  with  the  Govern¬ 
ment,  either  directly  or  Indirectly,  which  Is 
Inconsistent  with  the  conscientious  perform¬ 
ance  of  his  governmental  duties. 

8.  Never  use  any  Information  coming  to 
him  confidentially  In  the  performance  of 
govenunental  duties  as  a  mearu  for  making 
private  profit. 

9.  Expose  corruption  wherever  discovered. 

10.  Uphold  these  principles,  ever  conscious 
that  public  office  Is  a  public  trust. 

§  105—735.503  Bribery  of  public  ofli- 
cials  and  witnesses  (18  IJ.S.C.  201). 

§  105—735.504  Compensation  in  matters 
affecting  the  Government  (18  U.S.C. 
203). 

§  105—735.505  Activities  in  clainu 
against  the  (^vemment  (18  U.S.C. 
205). 

§  105—735.506  Disqualification  of  for¬ 
mer  employees  (18  U.S.C.  207). 

§  105-735.507  Acts  affecting  a  personal 
financial  interest  (18  U.S.C.  208). 

§  105—735.508  Salary  payable  only  by 
Government  (18  U.9.C.  209). 

§  105-735.509  Compensation  for  aiding 
to  obtain  (k»vemment  employment 
(18  U.S.C.  211). 

§  105—735.510  LoUtying  with  appro¬ 
priated  funds  (18  U.S.C.  1913). 

§  105-735.511  Disloyalty  and  striking 
(5  U.S.C  118p,  5  U.S.C  118r). 

S  105-735.512  Communism  (50  U.8.C. 
784). 

§  105-735.513  Misuse  of  franking  priv¬ 
ilege  (18  U.S.C  1719). 


§  105— 7354il4  Deceit  in  personnel 
actions  (5  (J.S.G  637). 

§  105—735.515  Counterfeiting  or  alter¬ 
ing  transportation  requests  (18 
l^.C  508). 

§  105—735.516  Embecxlement  of  public 
money  or  property  (18  UJS.C.  641). 

§  105—735.517  Failure  to  account  for 
public  money  (18  U.&C.  643). 

§  105—735.518  Conversion  of  public 
money  or  property  (18  U.S.d  654). 

§  105—735.519  Solicitation  of  political 
contributions  generally  (18  U.S.C. 
602). 

§  105—735.520  Solicitation  of  political 
contributions  in  Federal  facilities  ( 18 
U.S.C  603). 

§  105—735.521  Making  political  contri¬ 
butions  (18  U.S.C  607). 

§  105—735.522  Limitation  on  political 
contributions  and  purchases  (18 
U.S.C.  608). 

Subpart  105— 735.6-— Selected  Posi¬ 
tions  Requiring  Filing  of  Statements 

of  Employment  and  Financial  In¬ 
terests 

§  105-735.600  Scope. 

This  subpart  lists  employee  positions 
selected  under  the  criteria  in  i  105- 
735.402,  approved  as  necessary  by  the 
Admlni^ator,  requiring  the  incumbents 
thereof  to  file  statements  of  employ¬ 
ment  and  financial  interests.  Any 
amendments  to  this  subpart  shall  be  sub¬ 
mitted  annually  for  publication  in  the 
PXDXRAL  RXOZSTXK. 

§  105-735.601  Federal  Executive  Sal¬ 
ary  Schedule  positions. 

All  positions  paid  at  a  level  of  the  Fed¬ 
eral  Executive  Salary  Schedule  estab¬ 
lished  by  the  Federal  Executive  Salary 
Act  of  1964,  as  amended,  except  the  posi¬ 
tion  of  the  Administrator  (which  is  sub¬ 
ject  to  the  separate  reporting  require¬ 
ments  of  section  401  of  Executive  Order 
11222  of  May  8. 1965). 

§  105—735.602  Positions  in  grade  GS— 
16  or  above. 

All  positions  in  grade  OS-16  or  above 
of  the  General  Schedule  established  by 
the  cnassiflcation  Act  of  1949,  as  amend¬ 
ed,  or  comparable  or  higher  positions  not 
subject  to  that  Act. 

§  105—735.603  Office  of  Administrator 
and  Assutant  Administrator. 

(a)  All  personnel  grade  061-13  and 
above. 

(b)  All  Business  Service  Center  per¬ 
sonnel  grade  GS-ll  and  above. 

§  105—735.604  Office  of  Finance  and 
Administration. 

(a)  Central  Office. 

(1)  All  Auditing  personnel  grade  08- 
11  and  above. 

(2)  Director,  Data  Processing  Divi¬ 
sion. 

(3)  Data  ^  Processing  Ootu’dlnation 
Staff,  grade  GS-ll  and  above. 

(4)  Credit  and  Finance  Division  per¬ 
sonnel  grade  061-13  and  above. 
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(5)  Director,  Administrative  Services 
Division. 

(6)  Director,  Printing  and  Publica¬ 
tions  Dlvi^n. 

(7)  Director,  OS  A  Institute  Division. 

(8)  Deputy  Director,  OSA  Institute 
Division. 

(9)  Compliance  personnel  grade  OS- 
11  and  above. 

(b)  Regional  offices. 

(1)  Regional  Director,  Finance  and 
Administration. 

(2)  Directors  of  Regional  Data  and 
Financial  Management. 

(3)  Chief,  Data  Processing  Division. 

(4)  Chief,  Credit  and  Finance  Divi¬ 
sion. 

(5)  Director  of  Regional  Manpower 
and  Administration  (Region  3). 

(6)  Chief,  Administrative  Services 
Division. 

(7)  Chief,  Printing  and  Publications 
Division  (Region  3) . 

(8)  Chief,  Printing  and  Publications 
Branch. 

(9)  Chief,  OSA  Institute  Division. 

§  lOS-735.605  Office  of  General  Conn* 
•el. 

(a)  AU  attorneys. 

(b)  Contract  Employment  Policy  Offi¬ 
cer. 

(c)  Contract  Compliance  Officer. 

§  lOS— 735.606  Defense  Materials  Serv- 
iee. 

(a)  Central  Office. 

(1)  All  Strategic  Material  Manage¬ 
ment  Officers  and  Specialists. 

(2)  Supervisory  Contract  Negotiators, 
grade  OS-11  and  above.  Office  of  Ma¬ 
terials  Management. 
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(b)  Regional  offices. 

(1)  Regional  Directors. 

(2)  All  Materials  Inspectors  (Rubber 
and  Fibers). 

§  105-735.607  Federal  Supply  Senrice. 

(a)  All  Central  Office  and  regional 
employees  grade  OS-11  and  above  in  the 
following  positions : 

(1)  Procurement  or  Contracting  Offi¬ 
cer,  Analyst,  or  Agent. 

(2)  Contract  Negotiator  or  G4?ecialist. 

(3)  Quality  Control  Specialist. 

(4)  Commodity  Standards  Specialist 
or  Officer. 

(b)  Regional  Directors. 

§  105-735.608  National  Archires  and 
Records  Service. 

(a)  Administrative  Officer. 

(b)  Chief.  Archives  Handling  Branch. 

(c)  Directors  of  Presidential  libraries. 

(d)  Director,  Natl<mal  Historical  Pub¬ 
lications  Commission. 

(e)  Regional  Directors. 

§  105-735.609  Public  Buildings  Service 

(a)  Central  Office. 

(1)  Special  Assistant  to  the  Commis¬ 
sioner. 

(2)  Division  Directors. 

(3)  Deputy  Division  Directors. 

(4)  Branch  Chief s. 

(5)  Assistant  Branch  Chiefs. 

(6)  Chief ,  Design  Management. 

(7)  Appraisers. 

(b)  Regional  offices. 

(1)  Regional  Directors. 

(2)  Division  Chief 8. 

(3)  Branch  ChldTs. 

(4)  Contracting  Officers,  Design  and 
Construction  Division. 

(5)  Chiefs — ^Property  and  Equipment. 

(6)  Ai^iraisers. 


I 

'  i\ 

4 

8  105-735.610  Transportation  and  r 
Consmnnications  Service.  I 

(a)  (Central  Office.  I 

(1)  Branch  Cliiefs  and  above.  I 

(2)  All  employees  grade  08-11  and  L 

above  in  Public  Utilities  Divlsioii.  I 

(b)  Regional  offices.  I 

(1)  Branch  Chief  s  and  above.  I 

(2)  Motor  Pool  Chiefa  | 

(3)  Traffic  Management  Specialists 

(with  delegated  contract  authmity) .  ^  R 

§  105—735.611  Utiliaation  and  Disposal  *  ju 
Service.  1  ■ 

(a)  Central  Office.  I 

(1)  Deputy  Assistant  C(xnmls8i(mer 

for  Personal  Property.  I 

(2)  Division  Directors.  I 

(3)  Perscmal  Property  Sales  personnel  j 

grade  GS-11  and  above.  M 

(4)  Real  Property  personnd  grade  a 

OS-11  and  above.  j 

(b)  Regional  offices. 

(1)  Regional  Directors.  •  t 

(2)  Division  Chief s.  , 

(3)  Chief,  UDS,  Hawaii  * 

(4)  Personal  PrcHierty  Sales  personnel 
grade  OS-11  and  above. 

(5)  Real  PitHierty  personnel  grade  f 
OS-11  and  above. 

Civil  Service  Commission  approval 
This  Part  105-735  was  aiH>roved  by  the 
Civil  Service  Commission  on  Fetenary  7,  ' 

1966. 

Effective  date.  ITiese  regulations  are  | 

effective  upon  publication  in  the  Federal 
Register. 

Dated:  March  4, 1966.  , 

Lawsom  B.  Knott,  Jr.,  \ 

AdnUnistrator  of  OenertU  Services.  \ 

(PR.  Doe.  86-3618;  PUed,  Msr.  10,  1966;  | 

8:40  am.]  ' 
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